
Navigation Guide

IB Manager
The IB Manager tab has several functions. Select an MYP year group to begin. 

Overview: Upcoming events and IB deadlines.
C&S: Student C&S progress and activity details.

Projects: Student Personal Projects, Process Journals and Assessment.
Messages: Messages posted by students and teachers.
Calendar: All deadlines and events, which can be filtered on the right menu.
Files: Files uploaded by students and teachers.
Members: A list of students in the year group. 

Middle Years
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Teacher: Getting Started

ManageBac.com

Announcements 
and message 
notifications

E-mail, password 
and notification 

preferences

List of classes 
by subject and 

year

Contact and 
class details

Personal 
calendar 
and C&S 

advisor 
groups

IB year groups 
with C&S and 

Personal Project 
worksheets

Student clubs, 
sports teams 

and C&S 
projects

Step-by-step 
Help tutorials 

with screenshots

http://managebac.com
http://managebac.com


Personal Projects
Teachers can monitor their students’ Personal Projects online. Select Projects under 
the IB Manager tab. Student worksheets contain uploaded files, messages and to-
dos. Supervisors can mark projects as Approved and Complete.

C&S Step-by-Step

1) Select C&S under the IB Manager 
tab. Select a student to see activity 
progress. Advisors can mark activities as 
Approved and Complete.
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2) Select CAS under the Dashboard tab 
and click Approvals on the right menu. A 
list of unapproved activities will appear. 
Approve or Reject the activity. 
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