Setting Up a Class

Creating a Class Step-by-Step
1) Select the Classes tab to begin. On the right menu, click Add New Class.

Faria International School =] James Hendrick & & Logou

© Dashboard | (1 Profile @ IB Manager Q DP | @ Help

All Classes S Show my classes | [jiList View
@ Subiject Resources
History HL (Grade 12) € Leave Class v
™ Teacher: James Hendrick > Archived Classes

] 5 members
Mr. Hendrick's History HL class. Mon, Wed, Fri period 3/4.

2) To create your class, please complete the following:

Add New Class

Type: Select ‘IB Diploma.’

Grade: Select the correct Type of class* | IB Diploma 3
grade Grade® | Grade 12 v
. Biol o

SL and HL: For a mixed- S
level class, please select S siendard v WHhe Lol

Section | A
both. (€g.A,B,Cor1,2,3)
Subject: If you do not see Class 1D | HLBIOA
your subject listed, contact Teacher PN

Description
yOUI’ SyStem admInIStratO r. Mr. Hendrick's mixed-level Biology class. We meet on Tuesdays and Thursdays in Room 304.
Section: Labels such as A,

VA

B, or C can be used to Announcement @
d|ﬁerent|ate C|aSSGS Remember to bring your parental consent forms for our field trip.
Class ID: This may be any A ’

() @ Lock class
Unique combination of Do not allow students to join or leave this class.

| oose File | no file selecte:
numbers and letters. S;ZmaGﬁr—l,J‘PG. :)erNlifiledforthisclass‘simage
Teacher: Select the Attendance
teacher from the drop down RotatinDays: (JMonday ~ @Tuesday ~(Wecnesday ~@Thursday  (JFrday
menul. More teachers can First Lesson Period 1| 4 Period 2 4 Period 1 | 4 Period 2 4 Period 1| 4
be added to the class later. T

Lock Class: Restrict
students from joining or
leaving the class.

Create this class [EIgEReETR]

Once finished, click Create this class. Please note the Type and Subject may not
be altered once the class is created.

Attendance settings will be visible only if these have been enabled on your account.
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Confirm the Class List

Click the Students tab to view your class roster. Add Students directly via the right
menu, or click Remove from Class to remove a student.

In a mixed-level class, individual student levels can also be set under Students.

Overview = Assignments Orals Attendance Messages Calendar Files

t

Carter, Marion @HLOsSL Jul12010  Remove from Class
Remove from Class
Students Year: [ Grade 12 a2l P
Add students Select All | None | Quicksearch| E QUICk Tlp

To find students in
the list, use the
Quick search
function

E(1)

() Etuhu, David

Class Settings

Once a class has been created, Class Settings can be accessed

under the Overview tab. = TERY
Pan P
f'\“ Y
¢ Return to Class Teachers = Grades = Assignment Categories |A Criterions Mr. Hendrlck's Blology SL & HL class.

¢” Edit Class Settings

Edit Class Settings

Type: IBDiploma Language: English Year: Grade 12 Group and Subject: Experimental Sciences — Biology

Grade® | Grade 12 :

Select Applicable Levels
@ Standard Level @ Higher Level

Class Name

General: Class settings such as Grade and Description may be edited here.
Teachers: Add more teachers to the class.

Grades: Assign an automatic IB grade to term averages (e.g. 95% or greater => 7).
Assignment Categories:

Create your assignment ¢ RetumtoClass = General = Teachers [MCIGESMNl Assignment Categories | IA Criterions
categories here and assign

] Grade Scale
percentage weights (e.qg.
Homework => 20% of total
grade) 95.0 | % or greater 7
IA Criterions: Available for 85.0 | 9% or greater 6
customization in Group 4 700 |%or greater 5

classes only.
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Creating an Assignment

From the Assignments tab, click Add New Assignment on
the right menu. Name the assignment, then select a Category

'S Students

and the maximum amount of e
points students can achieve. Add Assignment [ Agenda |
Name* Due Sep 29 Gradebook

Political Cartoons and History

Enable Dropbox: Allow students

Category” | Homework § Maxpoints® | 15

to submit files electronically. Detals

Enable Turnltin: View originality 5 the artoon saying? How does it lant what was happeniny at the tme? (Mustbe.
. before 1950) Compare and contrast it as a political cartoon today.l

scores and reports directly on )

ManageBaC @ Enable Dropbox (1) Notify via e-mail (7 Enable Turnitin

(This is available only if an Due date

administrator has integrated your September 03, 2012 9 (#0008 (am ¢

account with Turnltin.) Attach Files

Attach Files: Provide reference Fles should beless than 30 mo

| Choose File | no file selected

files for students.

@ Add another file

Cossroimen |

Once the form is complete, click
Add Assignment.

Grading Assignments and Submitting Term Grades

Assignments can be graded by clicking on the
Gradebook — 2012-2013 Gradebook. Clicking on an assignment will
allow teachers to grade and write comments.
These will be visible to students and parents.

Assignments

The History of Gene Res...

Click on Submit Term Grades to submit report
Sl o card grades and comments. These will not be
Epelbaum, Chioe 45/50-6 visible to students and parents until reports are
generated.

Adding Events & Deadlines

Name*

Select the Calendar tab and click on Add Treaty of Versailles Paper Due
Event or Add Deadline.

Paper due at the beginning of class. Late papers will be marked down 10% Submit a copy

Fill in the form to add an event or deadline.
These Wi" appear in the ClaSS Calendar. @ Enable Dropbox @ Notify via e-mail @ Enable Turnitin

Due date

August 25, 2012

5]
o

$:00 5 am %
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